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ELEMORE HALL SCHOOL 

 

JOB DESCRIPTION     

 

NAME:  
 

POST TITLE:                   CLEANER   
 
    Temporary / Permanent 
 

RESPONSIBLE TO:   BURSAR 
 

LIAISON WITH:          Domestic Supervisor 
 

GRADE:          Grade 1 
 
 

CLEANING DUTIES 

 
Cleaning designated areas of the school in accordance with Durham County Council 
cleaning specifications and to ensure these are kept in a clean and hygienic condition, on 
a daily, weekly, monthly basis as instructed by the Domestic Supervisor, Bursar or Head 
teacher. 
 
1 To clean designated areas of the school as allocated by the Domestic Supervisor, 

Bursar or Headteacher.  These areas may be changed, depending on the needs of the 
school. 

 
2 Cleaning, washing, sweeping, vacuum cleaning in a variety of teaching areas 

Cleaning of public areas, corridors etc., children’s and staff toilets/changing 
Emptying of litter bins 
Polishing and dusting of fixtures and fittings 
Where appropriate use of powered equipment 
To keep appropriate light equipment, machinery and cleaning cupboards in a clean and 

hygienic condition 
To follow all Health & Safety codes, Health and Hygiene code/practices in relation to 

cleaning e.g. C.O.S.H.H. siting of wet floor cones etc.  The Supervisor will have a 
copy of the school’s Health & Safety document for your use. 

To report faulty equipment, machinery to the Domestic Supervisor, Bursar or Head 
teacher. 

Any other cleaning duties as directed by the Headteacher, Line Manager and site 
supervisor. 

 
 

3. To support in the school kitchen when required (performaing general kitchen duties 
such as basic food preparation, washing up, serving. 

 
4.  A willingness to undergo training as required by the job role. 
 

PROTECTIVE CLOTHING 
You will be issued with protective clothing provided by the school i.e. overalls, rubber 
gloves and you must wear these items for your protection.  You are to be responsible for 
laundering, repair etc. and the on site supervisor will decide when articles need replacing.  
In the case of body spillages protective clothing will be supplied. 
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ANNUAL LEAVE 
This is a term time only position; therefore your holidays will coincide with periods of 
school closure and public holidays. 
 
You will be entitled to sufficient training in order to ensure a clear understanding of these 
duties. 
 
 
It may be necessary to amend this job description at any time in the future but only after 
discussion with you and your appropriate trade union representative or friend. 
 
 
 
Signed …………………………………………………… 
 
Headteacher ……………………………………………….. 
 
Supervisor ………………………………………………… 
 
Date …………………………………… 
   
 
 
REVIEW 
This job description will be reviewed at least once per year and may be subject to amendment or modification 
at any time after consultation with the post holder.  It is not a comprehensive statement of procedures and 
tasks but sets out the main expectations of the school in relation to the post holder's professional 
responsibilities, duties and grading. 
 
 
 

......................................................Line Manager               
 

.......................................................Member of Staff  ....................................Date 
 
 
 
 

 
 
 
 
 
 

 


